
Step 1
• Visit 

https://cfo.asu.edu/ehs-training

• Read section “Student access” on web page to create a Workday Extended 
Enterprise Learner account
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Step 2
• Complete the Quick Start for Student training
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Step 3
• After you completed the Quick Start for Student training, you will receive 2 emails. 

One email has your username and the other one has your temporary password 

• Click on this link, not the other link

• Put in your username provided in this email and the temporary password from 
the other email. Then, setup your password. 
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Step 4
Find required trainings through Workday

• EHS Annual Fire Safety and Prevention Training

• EHS Initial Laboratory Safety Information and Training

• EHS Field Research Safety

4



Trouble shooting
• If you can’t find these trainings through Workday, go back to page 3 of this 

document and double check if you clicked onto the right link.

• Workday Support team : (480) 965-2334
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Proof of completion
• Once you have completed a training, take a screenshot like this. You can click the 

icon on the top right to show your name.

• Please email proof of completion of all three trainings to yren45@asu.edu 

6

mailto:yren45@asu.edu



	Slide 1: Step 1
	Slide 2: Step 2
	Slide 3: Step 3
	Slide 4: Step 4
	Slide 5: Trouble shooting
	Slide 6: Proof of completion
	Slide 7

